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Agenda  

ÂWeek 1 ï What is SBS / Setup 

ÂWeek 2 ï Using & configuring SBS 

ÂWeek 3 ï Advanced / Troubleshooting 
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Week 3 Agenda  

ÂSharePoint 

ÂRemote access 

ÂSecurity 

ïViruses, spam, updates, backups 

ÂTroubleshooting 

ÂLinks 

ÂBooks 
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The plan  

`

Workstation  

Switch  

SB Server  

`

Remote User  

Internet  

ADSL Router  

Fax Modem  

Tape Drive  
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SharePoint services  

Â Internal web site that is at 
http://companyweb/  

ÂCentral point for employees to 
collaborate and share information. 

ÂContains several types of items 

ïDocument and picture libraries 

ïLists 

ïDiscussion boards 

ïSurveys 
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Companyweb  
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SharePoint services  

ÂDocument and picture libraries 

ïWeb pages that make it easy to view 
upload and organize documents. 

ïCan create many different document and 
picture libraries. 
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Companyweb  
Document  

&  
Picture  

Libraries  
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Interacting  

Â Change the view - For example in explorer 
view, details, thumbnails etc.  

Â Add items ï Create or upload new 
documents. 

Â Check out items ï Prevents others from 
modifying files until checked back in. 

Â Alert me ï Notify you of changes made to 
item. 

Â Import / Export ï to / from Excel.  

Â Discuss ï add comments. 
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Companyweb  

Views  

Alerts  

Modify  

Actions  

Documents  
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SharePoint -  Libraries  

 

Demo 
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SharePoint services  

ÂLists 

ïWeb pages containing posting by network 
users. 

ïCan create announcements, help desk, 
links, vacation calendar. 
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SharePoint -  Lists  

 

Demo 
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SharePoint services  

ÂDiscussion boards 

ïWeb pages that can poll users on the 
topic of your choice. 
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SharePoint ï Discussions  

 

Demo 
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Site customization  

ÂFrom the home page select Site 
settings. 

 

ÂFrom here can manager users, change 
title, apply a theme.  
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Companyweb  

Site Settings  
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Site customization  

 

Demo 
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Manage Site users  

ÂGuest ï Can only access items they 
are given permission. 

ÂReader ï Read only access. 

ÂContributor ï Reader rights plus ability 
to add content.  

ÂWeb designer ï Contributor plus rights 
to customize existing items. 

ÂAdministrator ï Full control. 

 


